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Jennifer Mondy
106 S. Roberts Road
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fcwnews(@comcast.net

Re: Response to FOIA Request of September 28, 3009

Dear Ms. Mondy:

This letter responds to your Freedom of Information Action (“FOIA”) request dated and received by the District on
September 28, 2009. Your request, a copy of which is attached, seeks the following job descriptions:

1. Director of Transportation
2. Assistant Director of Transportation
3. Routing Coordinator

As responsive documents total five (5) pages, the District will waive the statutorily permitted copying fee. This
document has been e-mailed to the address you provided.

As the Superintendent of Schools I am responsible for granting or denying your requests for records under the Freedom
of Information Act. Please be aware that my response is based on my understanding of your request. If I have
misunderstood your request, please let me know as soon as possible so that I may amend this response. If you have any
questions or concerns, please do not hesitate to contact me.

Sincerely,
:lk

Daniel W. Lukich, Ph.D.
Superintendent of School

Attachments
cc: Board of Education

Jane Addams « Central Road « Conyers Learning Academy « Kimball Hill « Hunting Ridge * Thomas Jefferson » Marion Jordan « Lake Louise = Lincoln
Stuart R. Paddock + Pleasant Hill « Gray M. Sanborn « Virginia Lake « Frank C. Whiteley « Willow Bend * Winston Campus—Elementary
Plum Grove Junior High = Carl Sandburg Junior High « Waiter R. Sundling Junior High « Winston Campus—Junior High
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Request for Examination and/or Copies of Public PAvacd
. . 200 Aw erd
Rucipient

R'ecbrd; Pursuant to the Freedom of Information Act

‘ On the i_w $= day of ﬁe%* ;200 ? , at the hour of g‘ 2m, (am@the following
request was made for aceess to tHe public record(s) listed below for the purpose of review and/or uplication;

. Records to be Inspecied:

ReoordstobéCopieq: ys Y e S /IM‘/H’, MW@/J&_’
W, ‘ P D) 7R A ll s ryin’p, MJVM‘QI,‘/SJ\//I : A
AU A iy | 9L 74 71'ond) Alrecror
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Name of Requesting Pény (Pleasepripty _ Te,,,, fer Men oy
Signature of Requesting Party:ﬁs\w '}7\‘ h\ / /
Address: _ /é & M&A_ Xd/" ' In/erres ZA_

Telephone: £/7-939/~ £0 ¢ 7 Emal__frwpep/s (D CoNloa sl pa XY

lunderstand that, as péfmitted by the Act SILCS 14046, I shall be charged $.35 per page copied, If mailed, postage costs will be

included in total fee.

Disposition of Request
Record(s) made available ang requesting party notified. Date: —— Time:
Record(s) were provided for review. Date: Time:
Record(s) copied at cost of 81 Record(s) mailed at cost of:
Record(s) O picked up of [J mailed on ,
Request dslayed—attach reason(g) ‘ o O Request denied—attach reason(s)

oDooo

Signature of Employee: _
Title of Em'plyofyee': i —
Signature of'Requesﬁng Party:

Reported to Board of Education on:

Cramer/‘FIOIAFF‘leauascdoc 0772008
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Stuart R. Paddock « Pleasant Hil - Gray M. Sanbom - Virginia Lake » Frank C. Heley « Willow Bend « Winston Campus Elementary
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JOB DESCRIPTION

TITLE: Director of Transportation

LOCATION: Educational Service Center

EXEMPT: No

REPORTS TO: Assistant Superintendent for Business and Auxiliary Services
ANNUAL

WORK DAYS: 260

ESSENTIAL DUTIES AND RESPONSIBILITIES

Directly supervises department maintenance staff, department clerical and support staff, and
bus drivers.

Plan, organize, direct, and evaluate the operation of the district’s transportation facility to
provide complete and safe transportation of District 15 students.

Employ, train, and assign drivers and other personnel as required fulfilling the functions of
the department.

Prepare and submit such reports and maintain such records as required by the state and the
district.

Plan and maintain a continuous program of vehicle repair and maintenance to insure
compliance with state and local safety requirements.

Prepare specifications and recommend for purchase of equipment, supplies, and materials for
operation of the department.

Plan in cooperation with the building principals, bus routes and schedules to transport
students safely and efficiently in accordance with district policy and procedure.

Maintain an effective dispatching department for efficient vehicle and driver utilization, and
for prompt action in the event of accident or other emergency.

Formulate student bus safety rules and conduct bus evacuation drills as required by state
regulations.

Work in cooperation with building principals to develop and maintain an effective student
bus discipline program.

Determine and define the 1'% mile boundary for each attendance center.

Evaluate potentially hazardous walking areas as defined by the Ilinois Department of
Transportation, and prepare applications for approval by that department.

Plan and implement a program of driver in-service and education to meet requirements of the
state and the district.

Prepare an annual operating budget, including recommendations on department staff salary
and fringe benefit programs.

Perform such other duties and assume such other responsibilities as may be assigned by the
assistant superintendent for business and auxiliary services.



EDUCATION, EXPERIENCE AND SKILLS REQUIRED:
= Rl RRUENCE, AND SKILLS REQUIRED:

® A combination of experience and training that would provide the knowledge and skills
required.

® Two years of successful experience in elementary or junior high school administration.

Revised 02/2006



Community Consolidated School District 15
Transportation Department
1100 North Smith Road
Palatine, IL 60067
847.963.3900

JOB DESCRIPTION

TITLE: Assistant Director of Transportation

LOCATION: Transportation Department

Walter R. Sundling

EXEMPT: Yes

REPORTS TO: Director of Transportation

ANNUAL
WORK DAYS: 261

SSENTIAL DUTIES AND RESPONSIBILITIE

E
====—n oL kS AND RESPONSIBILITIES

*

Assist Director in directly supervising department maintenance staff, department
clerical and Support staff, and bus drivers.

Assist Director in planning, organizing, directing, and evaluating the operation of the
disterct’s transportation facility to provide complete and safe transportation of District
15 students.

Assist Director in employing, training, and assigning drivers and other personnel as
required to fulfill the functions of the department.

Assist Director in the evaluation of bus drivers.

and the district.
Track and improve the percentage of ontime bus service to students.

Prepare specifications and recommend for purchase of equipment, supplies, and
materials for operation of the department.

Formulate student bus safety rules and conduct bus evacuation drills as required by
state regulations.



¢ Plan and implement a bus driver training and re-training program that enables the
school district to maintain an adequate pool of qualified bus drivers.

¢ Plan and implement a program of driver inservice and education to meet requirements
of the state and the district.

¢ Perform such other duties and assume such other responsibilities as may be assign by
the Director of Transportation.

EDUCATION, EXPERIENCE, AND SKILLS REQUIRED

¢ A combination of experience and training that would provide the knowledge and
skills required.

¢ Two years of successful experience in transportation department or school
administration.



JOB DESCRIPTION

TITLE: Routing Coordinator

LOCATION: Transportation Department
Walter R. Sundling

EXEMPT: No

REPORTS TO: Director of Transportation

ANNUAL

WORK DAYS: 260

ESSENTIAL DUTIES AND RESPONSIBILITIES

E

Assist in planning and determining school bus routes and schedules utilizing such factors as
traffic conditions, pupil load size, potential road hazards and other factors.

Prepare recommendations for changes in bus routes and schedules to obtain maximum
utilization of equipment and personnel.

Coordinate data entry on the Versitrans system.

Assign duties to Class II1 secretary who is responsible for maintaining up-to-date information
on the Versitrans system.

Review student bus list with school office personnel to insure accuracy of information and
names prior to releasing the list to bus drivers,

Plan and implement a bus driver-training program that enables the scho9ol district to
maintain an adequate pool of qualified bus drivers.

Other appropriate duties as assigned.

Maintain and compile data and information regarding the pupil transportation program, and
prepare concise and clear summaries as required.

Assist in the planning, organization and conduct of transportation personnel orientation and
inservice training programs.

DUCATION, EXPERIENCE, AND SKILLS REQUIRED:

=== LU0, DATERIENCE, AND SKILLS REQUIRED:

Equivalent to the completion of the twelfth grade, including or supplemented by coursework
or training in transportation systems, organization and supervision, or a closely related area.
Three years of experience as a school bus driver.

Establish and maintain cooperative working relationships.

Maintain accurate and comprehensive records and prepare clear and concise reports.
Understand and carry out oral and written directions.

Revised 05/2003



